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Appendix
CHECKLIST
Name of Applicant (“the Company”): [Insert the name of the insurer applying for
authorization]
“\" if done Use by the
Insurance
Authority Only

1.  Have the classes of long term business applied for
been stated in the application form?

2. Have all the questions in the application form been
answered?

3. Have all the applicable documents listed in Appendix
A been attached to the application?

4.  Has the application form been signed by 2 directors
and the chief executive of the Company?

5. Has the application form been dated and sealed
(where applicable)?
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Appendix A

Documents submitted to the Insurance Authority

cc\/n lf
submitted

Part | — The Company

1. Certificate of Incorporation.

2.  Atrticles of Association (for company incorporated in Hong Kong).

3. Form NN1 filed with the Companies Registry for registration under Part
16 of the Companies Ordinance (Cap. 622) (for non-Hong Kong
company).

4. Certificate of Registration of Non-Hong Kong Company issued by the
Registrar of Companies, Hong Kong (for non-Hong Kong company).

5. Forms A and B, as appropriate, as prescribed in Schedule 2 to the
Insurance Ordinance (“the Ordinance”), of the directors and controllers
(within the meaning of section 9 of the Ordinance).

Part Il — Existing Authorization

6. Certificate from the supervisory authority of the applicant’s place of]
incorporation evidencing the classes of insurance business for which the
applicant is authorized in its country of incorporation (for non-Hong
Kong company).

7. List of countries in which the Company carries on insurance business and
the classes of business carried on in each country.

Part |11 — Business Plan

8. Organization chart showing the management and reporting lines of the
Hong Kong operations, with professional qualifications and working
experience of key personnel in Hong Kong.

9. Two sets of three-year financial projections of the Company/Hong Kong
branch - one on an optimistic estimate basis and the other on a pessimistic
estimate basis (assumptions and methodologies used in the projections
should be clearly stated). In considering the application, financial
projections up to a point where the operations can be demonstrated to be
self-supporting may be required. The appointed actuary’s certificate on
the Company’s financial projection is also required.
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L‘,\/” if
submitted

Part IV — Other Information, Accounts, Agreements, Reinsurance
Treaties, Certificate and Reports

10.

Market feasibility study report.

11.

Up-to-date rating and ranking report, if any.

12.

Audited financial statements for the last three financial years (if in
operation overseas).

13.

Auditors’ certificate on issued and paid-up share capital (this is not
necessary if the present paid-up share capital is evidenced in the latest
audited accounts already submitted).

14.

Description of the Company’s proposed arrangements to comply with the
accounting requirements and valuation rules prescribed under the
Ordinance (for non-Hong Kong company).

15.

Technical bases that the appointed actuary proposed to employ for each
class of business, including bases needed to calculate premium rates and
reserves.

16.

Description of the Company’s proposed arrangement to separate the
assets and liabilities attributable to long term business under section 22 of
the Ordinance.

17.

Brief summary of the material reinsurance arrangement for Hong Kong
long term insurance business including reinsurance treaties or cover
notes, if applicable.

18.

A list of investments which the Company expects to represent its capital,
surpluses and insurance funds; a copy each of the Company’s investment
guidelines and dividend policy.

19.

Principles and methods of determining the discretionary benefits payable
under participating policies and deposit administration policies, if any.

20.

Agreement for management of business in Hong Kong, if applicable.

21.

Investigation report in the last 3 years, if any, on the Company by
supervisory authority or governmental agency.

22.

Latest accounts of all corporate controllers (within the meaning of section
9 of the Ordinance) of the Company.

23.

Latest return filed with the overseas insurance supervisory authority in its
place of incorporation where the corporate controller/any intermediate
holding company is an insurance company.
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L‘,\/” if
submitted

24.

Corporate chart of the group of which the Company is a member, with
respective percentages of shareholding.

25.

Latest actuarial valuation report, if applicable.

26.

Latest returns, if any, filed with the insurance supervisory authority in its
place of incorporation (for non-Hong Kong company).

27.

Product documents which the company proposes to market in Hong
Kong.

28.

Policies, guidelines or manuals on internal control, underwriting, claims
handling and reserving, reinsurance, investment and AML / CFT in Hong
Kong.

29.

Description of the Company’s arrangements enabling the appointed
actuary to have direct access to the board of directors, and all relevant
information to carry out his duties.

30.

Statement made by the appointed actuary stating the compliance position
with the Professional Standard 1 issued by the Actuarial Society of Hong
Kong.
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